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TO NEW STUDENTS  

Welcome to Wavell State High School  

This handbook has been designed to help you to become better acquainted with your new school. Read it carefully and refer 
to it from time to time as you find the need.  
 
Our school is one of which you can be proud. We hope you will help maintain the fine traditions and high standards that have 
been established by past students. Support your school with loyalty and co-operation. 2009 is very special in our school’s 
history.  It is our fiftieth anniversary year. 
 

OUR SCHOOL  
STAFF  
The Administration Staff  consists of a Principal  and three Deputy Principals.  
 
The Teaching Staff work in a department system and each department is led by a Head of Department.  We have the 
following departments in this school: English/Literacy/Resource Centre; Mathematics/Numeracy/Yearbook; 
Science/Languages other than English; Social Science/Data Management/Wavell Enrichment Program/Resource Hire 
Scheme; Business Education/Professional Development; Health and Physical Education, and Sport; Home 
Economics/Technology KLA; Information Technology/Website; Industrial Technology and Design/Visual Arts; Middle 
Schooling/Gifted and Talented/Wavell Development Program (Years 8 & 9); Performing Arts /Instrumental Music; Senior 
Schooling and Vocational Education/Wavell Development Program (Years 10, 11 & 12); and Special Education Services.  
 
Year Co-ordinators have a welfare and management role for relevant year levels.  
 
We have a Guidance Service provided by a Guidance Officer. Appointments are made with the Guidance Officer. Our 
Chaplain, Community Education Counsellor, Youth Worker and School Nurse are available to assist with student 
welfare.  
 
The Office Staff consists of a Business Services Manager and several administrative staff, who handle most routine 
inquiries.  
 

Office Hours: 8.00am - 4.00pm  

The Ancillary Staff  consists of a Janitor, Groundsman, Handyman and numerous cleaning staff. These people work hard 
to keep our school clean and tidy. They appreciate the co-operation of all students.  
 
Teacher Aides work in various centres around the school. Together with the Laboratory Scientific Assistants, these people 
assist the teaching staff to provide you with the very best educational opportunities.  

BUILDINGS AND GROUNDS  
The school classroom buildings are of brick and timber construction. We have a Library, an Assembly Hall which seats 800, 
a Sports Centre and a Swimming Pool. Beneath the Assembly Hall are a Drama Studio, a mirrored Dance Studio and a Band 
Rehearsal Studio. We also have specialist facilities for Science, Visual Art, Computing, Home Economics and Industrial 
Technology & Design. A map of the school is included in the middle of this booklet.  
 
We expect that you will treat our grounds, buildings and furniture with the same care as you treat your home and its furniture.  
 
The landscaped courtyards are a feature of our school. The C.E. Anstey Administrative Plaza is named after our founding 
Principal, who served from 1959-60. A long-serving Principal is remembered by the K.P. O’Connor Courtyard, and the 
Senior Courtyard is dedicated to those Seniors who, over the years, have given great leadership to the school. The Silver 
Jubilee Courtyard, near the Canteen, was opened in 1984 to celebrate 25 years of school service to the community. In 1986, a 
pergola was constructed adjacent to the Canteen to provide an outdoor eating area, with a further structure added in 2007. 
Other landscaped areas have been developed, providing more shade and seating. The John Cooney Courtyard, between D and 
E Blocks, is named after Mr J.A. Cooney, who was principal from 1979-1986.  
 
The gardens, sheds, trees and lawn areas are well-maintained and will provide you with a very pleasant environment. We 
hope you will keep it attractive. If you have ideas for improvements, you should discuss these with your class representative 
on the Student Representative Council.  
 
We have facilities for many sports including Rugby League, Soccer, Australian Rules, Hockey, Netball, Basketball, 
Volleyball, Badminton, Baseball, Tennis, Athletics, Softball, Cricket and Swimming.  
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STUDENT SERVICES  
CANTEEN  
The Shops Committee of the Parents and Citizens’ Association is responsible for the operation of the school canteen. The 
voluntary workers provide a variety of food at reasonable prices. We are always looking for more helpers, so please 
encourage your parents/guardians to assist. The more helpers we have, the better the service the canteen can provide. 
Courtesy is expected at all times.  
 
Canteen Rules 
�  No bad language in, or around, the Canteen at any time.  
�  Make your selection and move out. No chatting!  
�  Only enter the canteen if you are making a purchase. 
�  Always check with the cashiers before leaving. Have your money ready. 
�  Only three (3) at a time at the ice-cream shop counter. 
�  When the first bell goes, move off to class - you will not be served at the Canteen. 
�  The Canteen is off limits between classes - you will not be served. 
 
LOST PROPERTY  
Lost property is handled by the teachers in each school building and students should firstly ask individual class teachers when 
property is mislaid. Property not quickly claimed from teachers is passed on to the Janitor and students should check with 
him in E Block.  If property is adequately labelled, it helps us to find owners.  
 
It is your responsibility to look after all your property, and label or mark it clearly with your name and form class.  
 
MONEY  
Do not carry large sums of money or valuables with you at school. If necessary, the school Central Office will look after 
large sums of money and valuables during the day. Never leave your wallet or purse in your school bag. Always carry it in 
your pocket.  
 
Mobile phones and other electronic devices (e.g. cameras, music and voice recording devices) are not to be brought to school 
due to possible infringements of Government’s privacy legislation. Possession and/or use of a mobile phone will attract an 
automatic suspension at the discretion of the Principal.  
 
DIFFICULTIES / INTERVIEWS  
Occasionally, problems will arise as you enter a new school. The important thing to remember is that we are able to help you 
overcome these problems only if they are brought to our attention. Do not hesitate to take your problems to your Form 
Teacher. 
  
Your Form Teacher is the one person on the staff who keeps a watchful eye over all aspects of your school life. They are 
concerned with your academic progress; attendance; conduct; dress and grooming; and social and emotional adjustment. 
Members of the Administration, Guidance Officer, Chaplain and Year Coordinators are always available for interview on all 
matters relating to student welfare. If your parents/guardians would like an interview, please ask them to make an 
appointment. The school office staff will arrange this. We cannot guarantee an interview with the Principal without an 
appointment. In an emergency, a member of the School Administration will see you as soon as possible.  
 
SOCIAL ACTIVITIES  
The Student Council, together with the Administration, organises approved school social activities. At these activities, 
normal school expectations apply. Parents are notified of these activities through newsletters. Students are encouraged to 
participate in the Student Representative Council.  

SPORTS EQUIPMENT  
The school has a well-equipped sports store. Equipment is available from the Sports Centre to all students during the lunch 
recess.  

I.D. CARDS  
Each student is issued with an I.D. Card at a cost of $7 including G.S.T.  The I.D. Card is used for:  
- Issue of textbooks and library books.  
- Entry to school dances.  
- Concessional fees on some public transport.  
 
It is expected that a student will replace any lost or misplaced card.  
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RESOURCE CENTRE 
The Resource Centre is open from 8.15am to 3.30pm each school day. We hope you will make good use of the book and non-
book collections. Internet access is also available in the Resource Centre. Early in the year, you will be given details on 
correct borrowing procedures. A Student I.D. Card is necessary to borrow resources.  

RESOURCE HIRE SCHEME 
In all subject areas, the school (with the assistance of the P & C Association) has built up collections of novels, texts and 
other resource materials. Parents are encouraged to join this scheme, thus enabling their son/daughter to use these materials 
and avoid purchasing private copies of the various texts and other materials. This scheme results in a considerable saving to 
parents. The annual hire charge for 2009 is $210 which compares favourably with the charges of other schools. As well, 
parents are asked to assign the government textbook cheque to the school. This fee includes the loan of all textbooks, lesson 
notes, student diary and some basic materials for practical subjects.  
 
If you elect to join this scheme, payment will be required by the end of the first week of Term 1.  Bankcard, Mastercard, 
Visacard  and eftpos are accepted. 
 
In 2009, a new Federal Government Tax Rebate has been introduced.  For full details visit: 
www.treasury.gov.au/documents/1394/PDF/Education_Tax_Refund_Factsheet.pdf  Parents are reminded to retain all receipts 
for this scheme.  Please be aware that an administrative charge will be made for the reissue of school receipts. 
 

CLOTHING SHOPS  
The Shops Committee operates both a New Clothing Shop and a Used Clothing Shop. Prices are most competitive. Both 
clothing shops are open on Mondays and Thursdays from 8.15am to 9.15am throughout the school year, and at additional 
times during the first few weeks of the year. If Monday is not a school day, then the shops are open on Tuesday morning.  

STATIONERY SHOP   
The Shops Committee operates a bookshop and sells all the school’s stationery and consumable items, including practical 
books and workbooks. Prices are competitive and parents are asked to buy at school to ensure that the correct materials are 
obtained. The Stationery Shop operates during the same hours as the clothing shops.  

STUDENT PLANNER 
 

The following points are made clear now, so that you know exactly what we require:  
·  Each student is issued with a Student Planner. All homework must be entered into this book.  
·  This planner must be taken into every lesson and Wavell Development Program (WDP) / Wavell Tertiary 

Preparation (WTP) lessons on Fridays.  
·  Entries must be made for all subjects taken during the day. Form teachers and subject teachers check these entries.  
Both written homework and study homework are to be entered. Your Form Teacher will regularly provide time in Wavell 
Development Program Lessons to discuss methods of effective learning and study.  
 
Every student is expected to do homework every night. The following guidelines show the total homework and study hours 
usually needed for the various year levels in order to maximise success:  
Year 8:  1 ½ hours  
Years 9 and 10:  2 hours  
Years 11 and 12:  3 hours  
Good students will spend considerably more time than this, at least five times per week.  
Years 11 and 12 students should do 15 hours of home study each week to achieve their full potential.  
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OUR EXPECTATIONS  

BEHAVIOUR CODE  
·  A high standard of conduct, punctuality, dress, grooming and speech is always required of students.   
·  Consideration for others should be shown at all times, particularly towards teachers, visitors to the school, fellow students 

and to members of the public when travelling to and from school.  
·   Respect for the reputation of yourself, your home and your school should determine your behaviour.  
 
BEHAVIOUR MANAGEMENT POLICY  
The Wavell Behaviour Management Policy details our goals and the consequences of inappropriate behaviour. Details are 
included in your Student Planner and the School Prospectus.  

ATTENDANCE  
A signed and dated note from a parent/guardian is required for the following:  
·  For all absences - to be handed to your Form Teacher on the day you return to school.   
·  For pre-known absences - to be handed to the relevant Year Coordinator before the period of absence so that work 

can be organised prior to departure.   
·  For issue of a Lunch Pass - to be handed to the relevant Year Coordinator in February (first fortnight). Abuse of this 

privilege will lead to immediate cancellation of the Pass. 
·  For exemption from scheduled activity due to illness, bereavement, etc.  

 
 
LATE ARRIVAL  
Wavell students are expected to attend school on a full and regular basis, and be punctual to all scheduled activities. Students 
who arrive late to school must report to the Student Office in A Block for a Late Slip, otherwise the student will be marked 
absent for the entire day. Students who continually report late or fail to supply valid reasons will be asked to report to a 
Deputy Principal to explain the reason for their continual lateness. Parents/guardians will usually be contacted in these cases.  

  
SPORT  
Sport at Wavell is highly encouraged. We have a strong tradition of excellence in a number of sporting areas. Participation is 
strongly encouraged to assist in the ongoing growth and development of all students.  

POST-COMPULSORY STUDENTS  
Students over the age of 15 years must meet the course and assessment requirements of each subject’s accredited work 
program, and meet the attendance requirements of the Queensland Studies Authority.  Students who fail to meet these 
requirements may find themselves ineligible for the Queensland Certificate of Education and/or for Tertiary Entrance.  
Parents /guardians will be notified of an impending problem and should take firm steps to monitor their child’s attendance.  
 
ILLNESS OR ACCIDENT  
A student who is ill must report immediately to the Student Office where appropriate action will follow. No student is 
permitted to enter the Sick Bay without gaining permission from the Central Office staff or a Year Co-ordinator. Admission 
to the Sick Bay will only occur for short periods of time, as the school does not cater for long-term illness. Parents will be 
contacted when students become ill at school. It is in your best interest to rest at home or visit your medical practitioner if 
you have on-going health concerns.  

PERSONAL DETAILS / HEALTH ISSUES DETAILS / CHANGES OF ADDRESS  
It is essential that the School Office Staff be immediately informed of changes to your address, phone number (parents’ 
work/home numbers), next-of-kin details and any health issues which may cause concern at school. We must be able to 
contact a parent urgently in cases of emergency.  
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UNIFORM  

Wavell students are required to maintain the highest standard of dress and grooming. A student’s hair is to be neat, tidy and 
appropriate for school at all times. Formal dress uniform is to be worn to/from school on all days except the designated sport 
day- these are Wednesday for Year 10 and for those in Years 11 and 12 taking sport, Tuesday for Year 9 and the sport day for 
each Year 8 class as indicated by your HPE teacher.  

·  For specialist subjects where clothing must be changed, e.g. Health and Physical Education, Dance, Catering, Drama, 
Hospitality, etc, students must wear their formal uniform to and from school, change into the specialist uniform at the 
break immediately occurring before the lesson, then change out of the specialist uniform at the break occurring 
immediately after the lesson.  
 

·  Black leather lace-up college shoes must be worn in all practical areas; for example, laboratories, kitchens and 
workshops. The Queensland Workplace Health and Safety Act prohibits students from participating in these activities if 
they are not appropriately attired.   

 
·  Sports Shoes: Predominately white lace-up sports shoes (joggers) are the only shoes permitted at Wavell. Expensive 

brands of sports shoes are not recommended or required. High ankle basketball style boots, Volleys, slippers, high-tops 
or any shoes of canvas material are NOT permitted. 
 

·  On arrival home, students should change out of their uniform and should not wear part school uniform and part casual 
clothing in public.  
 

·  Girls may wear one pair of studs or sleepers and one small signet ring. A watch may be worn. No other jewellery is 
permissible for either boys or girls. It is not acceptable to cover any form of piercing with a band-aid or similar 
plaster or to use a clear stud.  
 

·  The girls’ dress uniform skirt must be worn long, preferably mid-way between the knee and ankle.  
 

·  All items of clothing should be clearly marked with name and form class for identification purposes.  
 

·  Boys are expected to be clean shaven.  
 

·  Uniform purchases may be made at either the New or Used Clothing Shops on Monday or Thursday mornings before 
school. Full details of uniform requirements are provided in the School Prospectus.  
 

·  The School Behaviour Management Policy details consequences for failure to wear the correct school uniform.  
 

•  Full details of the uniform policy can be found in the Behaviour Management Section of the Student Planner and 
Prospectus.  
 

Sometimes the issue of correct uniform and incorrect items becomes a topic of much debate. To clarify this issue, items that 
are not permitted include:  
 
·  track suits, either as a complete set or as separate pieces  
·  ear studs (boys) 
·  studs/piercing in other parts of the face (boys and girls) 
·  printed or coloured T-shirts under formal or sports shirt 
·  boys’ belts other than black leather with a plain buckle 
·  socks of incorrect length or sports socks printed with writing other than Wavell 
·  knee highs. 
All students are expected to wear black leather lace-up college shoes.  
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FOOD  
·  Food and drinks are not to be taken into, or eaten in, any room in the school. 
·  Chewing gum and bubble gum are forbidden. 
·  Consideration for all members of the school should occur at all times, and therefore litter should be placed in bins. 
·  Courtesy and respect are to be shown to the paid and volunteer workers in the school canteen, clothing shops and 

bookshop.  
  
BOUNDARIES  
·  Rooms are out of bounds to students at all times unless a teacher is constantly in attendance. 
·  Both ovals, tennis courts and the bottom basketball courts are out of bounds at morning tea and before school. 
·  The Assembly Hall, Sports Centre and Pool are out-of-bounds, unless students are accompanied by a teacher. 
·  Students are expected to go straight home after school and not loiter on the way home. 
·  Students are permitted to leave grounds only after permission has been given by a Deputy Principal or Year 

Coordinator. 
·  The School Canteen is the only facility available to purchase food once students have arrived at school.  Students are 

not permitted to leave the school grounds to purchase food. 
·  Bicycle racks are out-of-bounds during the day. 
·  Designated staff car park areas are out of bounds at all times.  

 
GENERAL EXPECTATIONS  
·  Bicycles must not be ridden in the school grounds and must be wheeled via the Brae or Boothby Street exits only. By 

law, helmets must be worn. 
·  Money/valuables are never to be left unattended in the grounds. In exceptional circumstances, when it is necessary for 

students to carry large sums of money or valuables, these are to be left for safe keeping at the School Office. 
·  Due to the possible interruption to learning and the possible theft, mobile phones, digital cameras and portable music 

and other electronic devices are not to be brought to school. If, for safety reasons, it is necessary to carry a mobile 
phone after school, application is to be made to the Principal, and the phone is to be stored in the school safe during the 
day. 

·  Running around the buildings and in corridors is prohibited as it endangers the well-being of students, staff and visitors. 
·  Bags are to be placed in racks, whenever these are provided, not on floors or in pathways. 
·  Students are not to sit on bag racks. 
·  Rooms are to be left neat and tidy, with chairs on desks and windows closed at the end of the day. 
·  Liquid paper and felt pens are not to be brought to school. 
·  Students are not allowed to smoke at school, nor at any place where the school appears officially at functions, 

educational tours, etc. “At school” includes all times when the school uniform is worn, including the journey to and 
from school, or on school excursions. 

·  The State Government has introduced a ‘smoke-free’ environment policy; so smoking on school premises is prohibited.   
  
LESSON TIMES - Monday, Tuesday, Thursday, Friday and Wednesday (Out of Sports Terms) 

Form Meeting   8:50am -9:00am 
Lesson 1   9:00am -10:10am 
Lesson 2 (A)   10:10am -10:45am 
Morning Tea   10:45am -11:15am  
Lesson 2 (B)   11:15am -11:50am 
Lesson 3   11:50am -1:00pm 
Lunch  1:00pm -2:00pm 
Lesson 4   2:00pm -3:10pm  

Wednesday Sports Terms (1, 2 and 3) 

Form Meeting    8:45am -8:55am 
Lesson 1    8:55am -10:05am 
Lesson 2 (A)    10:05am -10:40am 
Morning Tea    10:40am -11:05am  
Lesson 2 (B)    11:05am -11:40am 
Lesson 3    11:40am -12:50am 
Lunch   12:50 -1:50pm 

  Lesson 4    1:50pm -3:00pm  
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ASSESSMENT POLICY 

ASSIGNMENTS 
By assignment we mean any work done largely at home or in a students’ own time. This may range from formal 
assignments to projects, field studies and practical work.  
 
It is the policy of Education Queensland that if an assignment is set, the teacher must assign some class time towards 
completion of the assignment, and also monitor the progress of the assignment. This provides protection for the teacher and 
the school in the event of parent or system criticism of the assignment process. Education Queensland views assignments as 
both a learning tool and a student performance measurement instrument.  
 
Late assignments must be either handed to the class teacher (and signed in) or submitted to the School Office, and a receipt 
(detailing teacher, subject, year level, date and time) will be issued. A duplicate of this receipt will be provided by the School 
Office to the teacher.  
 
Assignments which contribute to exit or progress assessment must satisfy the following criteria:  
 
1. They must be the students’ own work.  
2.  They must be completed and presented by the due date, unless there are exceptional circumstances, which are covered 

by the following provisions:  
(a) An extension of time may be granted by the Head of Department prior to the due date if, in his or her opinion, 
sufficient reason exists. Such extension will be for a maximum of 72 hours. Students have a right of appeal to a Deputy 
Principal on such matters. A major factor of consideration in any appeal will be the date when the assignment was set 
and its proximity to the date the assignment is due.  
(b) In the event of extended absence due to illness up to and including the due date, the student may produce a medical 
certificate or a parent may speak personally with a Deputy Principal or Head of Department to discuss the relevant 
circumstances, and a revised due date will be established.  
(c) In the event of absence due to illness or special circumstances, e.g. bereavement on the due date, the student may 
produce a medical certificate, or the student may send the assignment to school with a friend or relative (delivered to 
and receipted by the School Office), or a parent may contact a Deputy Principal or Head of Department on the date to 
explain the circumstances. If none of these options is possible, a note from the parent must be attached to the 
assignment explaining the circumstances. The assignment is to be handed in to the relevant teacher on the day the 
student returns to school.  
 

3.  Completed assignments which are handed in by, or on the due date, are to be: 
·  marked and commented upon 
·  credited towards completion of the course 
·  credited towards the students’ level of achievement for the course.  
 

4.  Unless covered by the circumstances outlined in 2(a), 2(b), 2(c) - students who fail to submit assignments on the due 
date are to be treated as follows:  
(a) The student is to be given a sheet of paper by the teacher in the relevant subject lesson. The student is to be directed 
to put their name, form class, subject and assignment topic on the sheet. The student is to be given the lesson time to 
write whatever is known about the topic on the sheet. If the student has any rough notes or drafts on the topic these may 
be referred to and/or attached to the sheet of paper.  
The sheet (assignment) is to be submitted at the end of the lesson. This piece of work is to be assessed in the usual way 
against the assignment criteria.  
(b) If a student states that the assignment is completed but left at home, the student is to be informed that the 
assignment may be submitted up to 4.00pm at the School Office, or if this is not possible, the student will have to 
phone his/her parent and arrange for a parent to speak with a Deputy Principal or Head of Department. The assignment 
is then to be submitted to a Deputy Principal or Head of Department before 9.00am the next day. If this procedure is 
followed, the submitted assignment is to replace the sheet of paper for assessment purposes.  
(c) If no assignment is forthcoming, the sheet of paper submitted on the due date will be deemed to be the item for 
assessment and treated in the usual way :  
·  marked and commented upon 
·  credited towards completion of the course 
·  credited towards the student’s level of achievement for the course. 

This performance measure must be annotated ‘SP’ in the teachers’ mark book.  
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IN-CLASS TESTS AND END OF SEMESTER EXAMINATIONS  

If a student is absent (with or without a valid reason) from a scheduled in-class test or end of semester examination, the 
procedures below will apply.  
 
For both of these categories, it is the decision of the Head of Department if a “late paper” is to be the same paper, or an 
equivalent paper, that a student will be required to complete.  
 
IN-CLASS TESTS 
  
By “in-class tests”, we mean any work done in a scheduled lesson or lessons at school. These may take an oral, written, 
practical or performance mode. 
.  
(a)  For written tasks, at the next lesson after the scheduled date, the student is to complete the required assessment task 

on that day as directed by the teacher.  
(b)  For oral, practical or performance tasks, the students will:  

(i)  For an individual task:  
 At the next lesson after the scheduled date, the teacher will request the student to present the task:  

·  during the lesson or 
·  in the lunch break or 
·  after school on the same day  

to suit the requirements of the class and/or teacher’s timetable. Where necessary a suitable audience may 
need to be organised by the student and/or teacher.  
 

 (ii)  For a group task:  
Depending on the duration of absence of the student after the scheduled date and at the discretion of the 
Head of Department, the student may be requested to complete an alternative assessment task if reforming 
the original group is impractical.  
 

(c)  The performance measure must be annotated ‘Late Paper’ in the teacher’s mark book.  
 
END OF SEMESTER EXAMINATIONS  

By “end of semester examinations”, we mean any test scheduled during the formal end of semester examination periods 
held in June and November / December.  

(a)  The class teacher has a responsibility to notify the relevant Head of Department of the names of students who have not 
completed end of semester examination tasks. The Head of Department is to liaise with the Deputy Principal on such 
matters.  
 

(b)  At the next free session, it is the responsibility of the student to report to the Deputy Principal in charge of 
examinations. A written statement signed by a parent/guardian, or a medical certificate that explains why the student 
has been absent from the scheduled assessment task, must be provided by the student. A time will then be negotiated to 
complete the paper.  
 

(c)  If a student fails to report to the Deputy Principal, the class teacher, Head of Department or Deputy Principal will 
contact a parent and arrange a time as soon as possible to complete the assessment task.  
 

(d)  If a student is absent for a practical exam, the Deputy Principal will liaise with the Head of Department as to the 
possibility of an alternative examination session. If no session is possible, an alternative assessment task will be set by 
the Head of Department.  
 

(e)  The performance measure must be annotated ‘Late Paper’ in the teachers’ mark book.  
 

5.  If, in the opinion of the Principal it is considered necessary, students may be required to complete alternative or 
additional assessment items, so that they may be deemed as having completed the course requirements, and thus, 
awarded a level of achievement.  
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ACADEMIC MISCONDUCT 

INTRODUCTION 

 Students must conduct their studies at Wavell State High School honestly, ethically and in accordance with 
accepted standards of academic conduct. Any contrary behaviour is academic misconduct, for which the School may penalise 
a student. Specifically it is academic misconduct for a student to: 
 

·  present copied, falsified or improperly obtained data as if it were the result of laboratory work, field trips or other 
investigatory work; 

·  include in the student's individual work material which is the result of significant assistance from another; 
·  assist another student in the presentation of that student's individual work in a way that is unacceptable according to 

the instructions or guidelines for that work; 
·  cheat – (Cheating is dishonest conduct in assessment); 
·  plagiarise – (Plagiarism is knowingly presenting the work or property of another person as if it were one's own- 

including work the ideas, interpretations, words or creative works of another and may be in the form of published 
and unpublished documents, designs, music, sounds, images, photographs, computer codes and ideas gained 
through working in a group.) 

 
EXAMPLES OF CHEATING 
 

·  Communication with other students during an exam, including talking, gestures, notes, facial signals, noises or 
codes 

·  Being in possession of, or using notes or prompts in written, electronic or any form giving an unfair advantage 
during an exam 

·  Allowing others to view or copy your responses 
·  Stealing or accessing exam questions or topics prior to the exam. 
 

EXAMPLES OF PLAGIARISM 
 
The following are examples of plagiarism where appropriate acknowledgement or referencing of the author or source does 
not occur: 

·  Direct copying of paragraphs, sentences, a single sentence or significant parts of a sentence;  
·  Direct copying of paragraphs, sentences, a single sentence or significant parts of a sentence with an end reference 

but without quotation marks around the copied text;  
·  Copying ideas, concepts, research results, computer codes, statistical tables, designs, images, sounds or text or any 

combination of these;  
·  Paraphrasing, summarising or simply rearranging another person's words, ideas, etc without changing the basic 

structure and/or meaning of the text;  
·  Offering an idea or interpretation that is not one's own without identifying whose idea or interpretation it is;  
·  A ‘cut and paste' of statements from multiple sources;  
·  Presenting as independent, work done in collaboration with others;  
·  Copying or adapting another student's original work into a submitted assessment item.  

 
REPORTING OF ACADEMIC MISCONDUCT 
 
All teachers have a professional responsibility to report suspected Academic Misconduct to the relevant Head of Department. 
All reports of suspected academic misconduct from the school community or wider community should be referred to the 
relevant Head of Department. These cases should always be investigated thoroughly with evidence gathered. 
 
 
CONSEQUENCES OF ACADEMIC MISCONDUCT 
 

·  Cheating – If cheating in a test or examination is established, then students will be given an E standard for that part 
of the test/exam or whole depending upon the circumstances. Students who knowingly allow another student access 
to their work during a test or examination will be similarly penalised.  

·  Plagiarism – The plagiarised section of work will be clearly labelled as plagiarised on the script and will be 
disregarded in the awarding of criteria standards. Plagiarised work shows very little evidence of content, skill or 
process. 

·  All incidents of Academic Misconduct should be communicated to Parents/Guardians, and both an Academic 
Infringement and a Record of Contact should be recorded on the school database. 

·  In the most serious of incidents, other disciplinary action including Suspension may occur. 
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The following considerations can be used to assist in assessing whether the academic dishonesty is minor or major: 
Extent - how important is the case to the overall Level of Achievement of the student and how much is involved - words, 
paragraphs, half an assignment etc  
Level - at what level is the student in school?  Year 12 compared with Year 8. 
Knowledge - student's exposure to the accepted practices; cultural issues (eg ESL, Learning Support, Wavell Support Centre)  
History  - whether the student has been found guilty of academic dishonesty in the past  
 
Review of Consequences 
 If students, parents or teachers feel that the case has not been dealt with fairly or consistently, they should appeal to the 
Deputy Principals or Principal.  
 
This policy has drawn from the guidelines of Education Queensland and the policies of University of Queensland, Queensland University of 
Technology and Griffith University. It is consistent with the guidelines and policies of these major Educational Institutions. 
 
 
 

INFORMATION & COMMUNICATION TECHNOLOGIES 

(ICTs) AGREEMENT 

 
1. The school’s Internet and e-mail accounts exist to provide access to curriculum-related information.  I will not use 

these accounts to look for material which is unrelated to the school’s curriculum unless I have been given permission 
by a member of the school’s administration or a teacher who is directly supervising me. 

2. Programs (including games) are not to be downloaded, saved onto the school system or run from flash drives or 
floppy disks. 

3. Publications dealing with pornography or extreme violence are not permitted at the school.  I will not use the Internet 
or e-mail to access unacceptable material.  I will report such material immediately. 

4. I will take care in my use of information published on the Internet, realising that it may be inaccurate or may 
misrepresent a person or situation. 

5. Copyright law states that “it is illegal to copy and/or distribute another author’s work without acknowledgment”,  
therefore I shall always acknowledge the source of any work I copy from the Internet. 

6. Section 85ZE of the Commonwealth Crimes Act states that “ a person shall not knowingly or  recklessly: 

�  use a telecommunications service supplied by a carrier to menace or harass another person;  or 

�  use a telecommunications service supplied by a carrier in such a way as would be regarded by  

reasonable persons as being, in any circumstance, offensive”. 

7. I understand that I have a credit for a stated amount for computer printing for curriculum use.  If I require use beyond 
this limit, I will be required to pay for additional printing credit.  I understand that use of the colour printers is for 
school-related purposes only. 

8. I will not divulge my network or internet account details (username and/or password) to another student.  I 
will not use another student’s account details to access Information & Communication Technology facilities. 

9. I understand that I have been provided with an email account in order to support communication between myself, my 
teachers and peers to assist in my studies.  I will not use my email account frivolously, in any way that jeopardises 
or interferes with my studies, or, in a way that cannot be reasonably justified in support of my education and 
the core purpose of my enrolment at Wavell State High School. 

10. In fairness to other users, I will make my Internet and e-mail use as efficient as possible. 

11. I will not forward or send mass emails of any kind. 

12. I understand that my network data files are not private, and that teachers have access to them at any time.  I 
understand that the IT Coordinator may access my email mailbox and/or a record of my school-based internet activity 
if inappropriate use is suspected. 

Any violation of this agreement will incur a penalty.  The most likely penalty will be a ban from the use of the Internet, e-
mail, and possibly all school computers, except for assessable work to be completed in-class, under direct teacher 
supervision.  The length of this ban will depend on the seriousness of the offence.  The final decision on the severity of the 
consequence will rest with the Principal.  (Serious or repeated misuse could result in a school suspension). 
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CO-CURRICULAR ACTIVITIES  
 

Though the four lessons spent in classrooms each day are the most important part of your time here, there is more to school 
than this. Your school life is much more rewarding if you become involved in other activities, which we call co-curricular 
activities - e.g., sport, music, drama, the school musical, public speaking, debating. There are teachers on the staff with 
specialist qualifications in these activities. Ask your Form Teacher for other details.  

SCHOOL PRODUCTIONS  
The school stages a number of performances throughout the year. These could include a School Musical or a variety of 
performance types that afford students the opportunity to show and develop their talents. As well, the Performing Arts 
Department presents course productions in Drama and Dance. Help is always required with the making of props and 
costumes, while there is also much work to be done backstage. To find out more about any of the activities, listen to the daily 
notices and come to the planning meetings.  

CONCERT BAND / STAGE BAND / STRING ENSEMBLE / PERCUSSION ENSEMBLE / INSTRUMENTAL MUSIC  

Instrumental Music is available to all students with, or without, previous experience, and it is strongly recommended that 
those who have already been involved in instrumental music at primary school continue in the scheme. Instrumental lessons 
are provided on a rotating timetable so as not to interrupt school lessons. The school has Concert Bands, Stage Bands and 
Ensembles which rehearse twice weekly. Wavell High has a fine record of achievement and success in Instrumental Music. 
There are ensembles catering to all styles of music at all levels. Ensembles occasionally perform in public and regularly 
perform within the school for various functions. Throughout the five years of high school instrumental music, each student is 
given the opportunity to play in different ensembles, perform at a variety of venues, become involved in concerts, tours, 
musicals, shows, camps and competitions.  Instrumental Music provides an opportunity for the student to develop an interest 
in, and an awareness of, music, and to achieve his/her unique potential through performance. Whilst extra time and effort is 
expected of the instrumental music student, he/she is more than rewarded in the experience he/she receives. The player can 
enjoy his/her skill alone as well as with the group, and may continue to get enjoyment from music after school. In addition, 
one of the important benefits that the successful player acquires is a self-imposed discipline in developing skills which allow 
music to be an emotional outlet and a means of self-expression.  
 

DEBATING 
Students in all year levels have the opportunity of joining debating teams. This school is proud of the efforts of debating 
teams in recent years, and we can continue to do well in this field. There is a Year 8 Inter-Form Class Debating competition. 
Watch the Daily Notices for details.  
 
YEARBOOK COMMITTEE  
The Yearbook Committee has the task of organising resources for the Wavell Yearbook which is published in November. 
Some of the student responsibilities include collecting information, writing, typing articles, editing photographs and 
organising funding.  

ACTIVITIES ORGANISED BY THE SCHOOL CHAPLAIN  
These are for all interested students. Weekly meetings are held, and at times, guest speakers are arranged. In addition, 
occasional weekend outings and vacation camps are organised. Watch the Daily Notices for details or speak with the 
Chaplain.  

STUDENT REPRESENTATIVE COUNCIL  
Every class nominates a representative on the Council. The Council devotes its energies to matters of student welfare, student 
social activities and the school environment. One dance is held each year. A “Welcome to Wavell” afternoon of social 
activities for Year 8 students is held early in the year, and Seniors are encouraged to help with this activity. Students are also 
involved in assisting in several charitable activities for the wider community each year.  

The Student Council generates its own finances. From these funds, it contributes to the purchase of amenities for students. 
Over the years, the Seniors, via the Student Council, purchased many art works for the school. You are invited to view these 
works in the School Administration block. The stained glass window in this block was a contribution by the Seniors of 1987. 
The committees which organise activities for the Council are: Community Service, Grounds, Social and Promotions.  
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FREQUENTLY ASKED QUESTIONS  
 
When does school start and finish?  
Classes are timetabled from 8:50am to 3:10pm. You should be at school by 8:40am.  

How long are the lessons?  
Each lesson is 70 minutes in total.  

What about text books?  
The school operates a Resource Hire Scheme. All textbooks are loaned to students and some resources are supplied, but 
students are expected to purchase all consumable and stationery items. We request that students have all materials by the end 
of the first week. Be sure you name all your books with your full name and form class.  

Do we change rooms for each lesson?  
Generally, yes. There is a map in this book and your Student Planner.  

Do we carry our bags?  
Yes, so be sensible about what you need to bring. Don’t bring unnecessary things to school each day. Pack your bag each day 
with only those materials needed for subjects timetabled for that day.  

Where do I leave my bike?  
Bicycle racks are located off Brae Street and Boothby Street. Students with bicycles are to enter and leave the grounds only 
via these streets. The Telopia Avenue entrance is very crowded with students at the beginning and end of the day, so this 
entrance must not be used for bicycles. Your bike must have a high quality lock.  

What do I do if I lose something?  
First, check the location where you think you may have left the item yourself. If this fails, ask a teacher in the staffroom 
closest to where you think you may have lost the item. If your item still hasn’t been found, ask the Janitor, who can be found 
in E Block  or speak to one of the administrative officers at the student counter, your form teacher or a Year Co-ordinator.   

Where do I go if I feel sick?  
Tell your teacher and you will be sent to the Sick Bay in the School Office. 

What if I don’t know where to go?  
Report to the Student Entrance of the School Office. 

What part of the grounds are Year Eights allowed to use at lunchtime?  
In general, all areas. The lower oval and swimming pool are out of bounds unless a teacher is with you. There is an area 
reserved for Year Eights behind Q Block.  

When do I wear my sports uniform?  
Check these details in the section on Uniform on pages 9 and 10.  



 20 

FOR YOUR PARENTS/GUARDIANS 

Parents/guardians- we welcome you and look forward to your interest and co-operation in all school activities. We hope that 
many of you will become actively involved in the school - join in the affairs of the P&C; assist in the Canteen; assist in the 
Wavell Enrichment Centre; attend cultural, sporting and social activities. There is no doubt that a child whose parents show a 
genuine interest in school activities has a good start to a successful secondary education.  
A school calendar is issued to each student at the beginning of the year. Newsletters will be sent home to you each fortnight. 
Newsletter publication dates are listed in the calendar. You might like to subscribe to our electronic newsletter service at the 
following web address:  http://mailouts.austnews.com.au/subscription/W/wavell_hs_signup.html We try to keep you 
informed of important events, but we realise that at times, we might not provide all the information you require. Do not 
hesitate to contact us if the need arises. It is only through the home and school working together that we can hope to achieve 
the very best for your child.  
 

CONSUMABLE AND STATIONERY REQUIREMENTS  

All necessary materials, consumables and stationery may be purchased from the Stationery Shop. Hours of operation are 
printed on page 7 of this book.  
Consumable and Stationery Lists will be available at the school Stationery Shop from the last week of the Summer vacation 
in January, and on the Wavell High website, which can be found at http://wavellshs.eq.edu.au/wcmss/. Your patronage at the 
bookshop is earnestly requested - you will be certain of obtaining the correct materials, you will save time and fares and your 
purchases will assist the school through the funds of the Parents and Citizens’ Association.  
 
Please note, no materials will be sold outside the advertised hours.  
 
Credit Cards (Bankcard, Mastercard and Visa facilities ONLY) are available. EFTPOS is also available.  Credit cannot be 
extended. Parents with financial difficulties should discuss this with a Deputy Principal.  
 

TRANSPORT TO WAVELL  

Information for parents and guardians on the School Transport Assistance Scheme is available at 
www.transport.qld.gov.au/qt/PubTrans.nsf/index/assisthome 

 
By train to Toombul, then bus to the school: Train Discount Passes - check with your local train station. Daily (pre-
purchase). 
Please consult the Transinfo website (http://www.transinfo.qld.gov.au/) for current train and bus schedule.    
At the time of printing, discounts were available.  
 
Buses leave Toombul for Wavell at 7:49am (967) and 8:08am (966). 
Buses leave Wavell for Toombul at 3:15pm (971 and 972) and 3:20 pm (970). 
 
By Bus: Various discount tickets are available on Brisbane City Council buses. Brisbane City Council bus details are 
available by telephoning TRANSINFO 13 1230 or by visiting the website www.transinfo.qld.gov.au (Journey Planner).  

Some District School Services:  
968- Departs Nudgee College at 8:09am for Wavell via Newman Road to Pfingst Road and White Street. 
975- Departs Wavell (White Street) at 3:25pm for Taigum.  
 

908- Departs Keong Road at 7:58am for McDowall and Wavell High.                                                                                    
974- Departs Wavell (White Street) at 3:30pm for Geebung Station. 

969- Departs Trouts Road (opposite Stafford Road) at 8:10am for Wavell via Rode Road. 
973- Departs Wavell (Telopia Avenue) 3:16pm for West Chermside, McDowall then non-stop to Craigslea State High 
School. 
 
907- Departs Brendale (Brendale Street) 7:30am , stops at Albany Creek (Old Northern Road, opp BP) approx 7:45am, 
arrives Wavell 8:25am.  
986- Departs Wavell High (Telopia Avenue) 3:30pm for Craigslea High, West Chermside and Aspley Hypermarket. 
917- Returns at 3:20pm from near Wavell High (Pfingst Road).  
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Other Brisbane City Council Services:  
Route 320 - cnr Pfingst Road & White Street - To City via Eagle Junction (passes Eagle Junction Station). 
Route 322 - To Toombul and Chermside via corner of Pfingst Road & White Street, near Wavell High. 
Route 370 - Chermside to City along Gympie Road via Fortitude Valley. 
Route 340 - (Express) to Aspley, Carseldine, stops at Cnr Gympie & Kitchener Roads, Kedron, near Wavell High. 
Route 338 - To Albany Creek Village via Albany Creek Road; stops at Chermside Shopping Centre. Afternoon service only, 
from Chermside Shopping Centre; travels through to Brendale via Albany Creek Village. 
 
Brisbane Bus Lines: Phone 3354 3633.  
School Bus No.7  (For Wavell High and non-government school students only.  Flag down service.) Service commences at 
7:05am at Petrie railway station. From Samsonvale Road, Cashmere at 7:15am via Warner, Eatonvale, Eatons Hill through to  
Wavell High, arrives 8:25am (Corner Bristol Road and Boothby Street). 
Departs Wavell (Boothby Street at drop point) at 3:20pm for Eatons Hill, Eatonvale, Warner and Cashmere, to Petrie station. 
 
For Hornibrook Bus Lines details, phone 3284 1622. 
 

THE SCHOOL SONG 
 
The school song was written by Mr P. H. Bowden, first President of the Wavell High P&C in 1959. It is sung to the tune 
Gaudeamus. It is sung at all Assemblies, Speech Night and other school functions. Students should carry a copy to 
Assemblies until the words of both the school song and the national anthem are memorised.  
 

Wavell High School students all 
We will rally at the call, 
Try to do our very best 

And succeed what’er the test. 
We will strive with all our might 
To achieve what’s true and right,  

Let us never fail, 
Let us never fail. 

 
We will always try to live 

So that of our best we give, 
To our school we will be true 
And the golden rule pursue. 

When we work, we do our best,  
When we play, we play with zest, 

ESSE QUAM VIDERI 
ESSE QUAM VIDERI. 

 

THE NATIONAL ANTHEM  
Australians all let us rejoice for we are  

young and free, 
We’ve golden soil and wealth for toil, 

our home is girt by sea, 
Our land abounds in nature’s gifts of  

beauty rich and rare, 
In history’s page let every stage 

Advance Australia Fair. 

Beneath our radiant Southern Cross 
we’ll toil with hearts and hands, 

To make this Commonwealth of ours, 
renowned of all the lands, 

For those who’ve come across the seas 
we’ve boundless plains to share, 

With courage let us all combine to 
Advance Australia Fair. 

In joyful strains then let us sing 
Advance Australia Fair. 
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HOMEWORK AND STUDY POLICY AT WAVELL HIGH SCHOOL  

INTRODUCTION  

Education is most successful when students, parents and teachers work together towards a common goal - the development of 
the student. Homework and study are areas where the three partners in the “Educational Triangle” - parents, teachers, 
students - can contribute towards achieving this goal.  
 
WHY HOMEWORK AND STUDY ARE NECESSARY  

FOR STUDENTS  
Homework and study give students the opportunity to review work covered in class. This may assist students to:  

·  understand a topic 
·  revise and learn essential information 
·  practise strategies 
·  prepare for further learning  

 
FOR TEACHERS  

Homework and study assist teachers in:  

·  identifying strengths and weaknesses in student work 
·  completing class work 
·  consolidating class work 
·  preparing students for further learning.   

 
FOR PARENTS  

Homework and study may clarify parents’ understanding of the:  

·  expectations of the school and its teachers 
·  ability level of their child.   

 
TIME GUIDELINES  
 
It is expected that students will complete a regular program of homework and study each week.  
 
Guidelines for the time needed are: Year 8, 1 1/2 hours, five times per week; Year 9 and 10, 2 hours, five times per week; and 
Years 11 and 12, 3 hours, five times per week. 
  
Committed students will spend more time than this in self-directed study. 
  
Sometimes, because of the nature of subjects or because of unplanned timetable variations, students may not have enough 
“set” homework for the scheduled time.  
 
This is when students should complete private study. Activities during self-directed study might include: 
  

·  reading notes on work covered 
·  reading ahead on work to be taught 
·  planning/working on assignments 
·  taking notes and making summaries from texts and reference books 
·  consolidating ideas by expressing them in other ways 

  e.g.  diagrams 
concept maps 
structured overviews 
summary notes 
extended writing 
testing for recall 
practising exercises  
organising notes and folders. 
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EXPECTATIONS OF EACH PARTNER  
 
THE STUDENT 
(i)  Write homework tasks neatly in the diary.  
(ii)  Complete (or make a genuine attempt to complete) set tasks by the due date.  
(iii)  Find out the homework given if you are absent from class.  
(iv)  See your teacher prior to the next lesson if you have had a problem.  
(v)  Develop a positive attitude towards homework - it is an educational aid, not a penalty.  
 
THE TEACHER  
i.  Set homework that is meaningful; it should contribute to the development of the student.  
ii.  Set it on a “regular” basis. This will vary from subject to subject (e.g. theoretical and practical subjects) and will 
also depend on the type of work covered in class. Where appropriate, teachers may consider setting homework on a weekly 
basis. 
iii.  Keep an accurate record of set homework and study activities.  
iv.  Check homework of students on a regular basis.  
v. Record names of students who regularly fail to meet expectations and follow school policy in dealing with students. 
 
THE PARENT  
(i) Provide a suitable workplace.  

 
(ii)  Assist students to develop time-management skills. This may include:  

- setting certain times for homework to be done.  
- posting assessment schedules e.g. on the refrigerator, with important dates highlighted. 

  
(iii)   Take an active interest in homework. This may include:  

- giving encouragement 
- providing assistance 
- checking and signing student planners  
- checking some homework items. In those cases where parents may not know the subject matter well enough 

to offer constructive criticism, parents will still be able to form a judgement on the quality of the work.  
 

ROLE AND RESPONSIBILITY OF THE FORM TEACHER AT  
WAVELL HIGH SCHOO L 

ROLE:  
•  Foster and monitor the progress of each student in the form class.  

- Take a personal interest in the aspirations, demeanour and achievements of each student. This includes attendance, 
attitude, dress, grooming, manners, punctuality, teacher-student relations, peer group relations and homework.  

- Promote self-understanding, self-respect, self-confidence, self-discipline, emotional maturity, responsibility, insight 
and empathy for the needs and feelings of others.  

- Promote involvement in the Student Council and co-curricular activities.  
- Develop each individual to his or her full potential, by ensuring each Wavell Development Program (WDP) lesson 

utilises the form teacher’s full potential for planning, resourcing, lesson execution and teaching strategies. 
  

RESPONSIBILITY:  
•  Record and monitor attendance.  

- Mark and sign the roll in accordance with school policy.  
- Obtain notes for all student absences.  
- Refer attendance pattern problems to the appropriate Deputy Principal. 

·  Communicate effectively with students.  
- Ensure daily notices are effectively communicated to all form class members.  
- Communicate, support and reinforce school rules, policies and procedures.  
- Direct students to appropriate sources of information. 

•  Communicate effectively with parents.  
- Ensure meaningful communication on mid and end of semester reports in the form of WDP comments/progress 

summary.  
- Be available for Parent/Teacher interviews. 

• Communicate effectively with Guidance Officer, Heads of Department, Year Coordinators and Administration.  
- Communicate information regarding behaviour, attitude, and welfare to the appropriate personnel.  

•  Participate in the planning, preparation, teaching, assessing and reporting of the Wavell Development Program (W.D.P.)/ 
Wavell Tertiary Preparation (W.T.P.) program, which, over a five year period, may include the topics listed below:  
- Wavell High School policies and procedures.  
- Care, concern and personal development.  
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- Interpersonal skills, human relationships, health and personal safety.  
- Learning to learn, study skills, and future planning.  
- Work experience preparation, communication skills and time management skills.  
- Queensland Core Skills Test preparation.  
-  Career decision making.  
 

This necessitates the Form Teacher’s regular attendance at Year Level Meetings and associated Professional Development 
activities.  

•  Facilitate the maintenance of accurate school records.  
- Facilitate data base checks of personal details.  
- Facilitate academic monitoring and note student personal characteristics for school records.  

 
 

Wavell State High School 
RESPONSIBLE BEHAVIOUR PLAN FOR STUDENTS BASED ON THE CODE OF SCHOOL BEHAVIOUR 

Endorsed by the School Council on 9 September 2008, and by the P & C Association on 19 August, 2008. 
 
The goal of the Code of School Behaviour is to assist students to behave appropriately at all times with, or without, direct 
adult supervision.  It provides the foundation for the Responsible Behaviour Plan, which provides all members of the school 
community with an understanding of expectations on various groups, the support that is available, and procedures and 
consequences for non-compliance.  This plan has evolved over the years and has been formulated between teachers, parents 
and the School Council.  It has the full endorsement of the P & C Association.  
The review of the Responsible Behaviour Plan and the strategies for implementation by staff will be presented in each 
Annual Operational Plan and the school’s Strategic Plan (2007-2009). 
 
RATIONALE  
Schools with well-disciplined students have developed a sense of community characterised by mutually agreed upon 
behavioural norms; these norms surround students with examples of appropriate behaviours, and provide the rewards and 
sanctions that encourage students to behave appropriately. 

 
BUILDING A SUPPORTIVE SCHOOL ENVIRONMENT 
Behaviour will only change permanently in a non-threatening, supportive environment.  Providing logical consequences for 
poor behaviour rather than punishment is the first step in achieving this environment.  
 
To achieve this outcome, the following principles apply at Wavell: 
·  Students and teachers have the right to work to potential, free from disruption, abuse or harassment. 
·  Positive relationships between teachers and students and a positive classroom environment are essential for good order 

and discipline, and for effective teaching.  
·  Expectations of standards of behaviour are highlighted by school and classroom rules.  Consistent application of the 

rules and the consequence of breaking any rule is required.  
·  Confrontation is to be avoided. 
·  Students must accept responsibility for their own behaviour, and for correcting their misbehaviour. 
·  Help is available from teachers and support staff to assist students to “work it out” if they are unable or unwilling to 

modify inappropriate behaviour themselves. 
 

BUILDING A POSITIVE CLASSROOM ENVIRONMENT 
Essential to the creation of a supportive school environment is the development of a positive classroom environment.  
Classrooms should be places where teachers’ and students’ rights and responsibilities are known, understood and observed.  
The code of classroom behaviour should be met by all in this workplace. 
 
WAVELL CODE OF CLASSROOM BEHAVIOUR 
It is reasonable to expect that teachers and students will:  
1. Be prepared for each lesson. 
2. Arrive at each lesson on time. 
3. Bring appropriate resources. 
4. Be prepared to work and remain on task. 
5. Show courtesy and tolerance. 
6. Respect the rights of others to learn. 
7. Comply with all subject requirements. 
8. Care for the classroom environment. 
9. Adhere to all safety standards and procedures. 
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SCHOOL BELIEFS ABOUT BEHAVIOUR AND LEARNING   
 
At Wavell State High School, we provide a learning environment which is supportive to all, maximising positive outcomes in 
academic, cultural, sporting and social pursuits.  The Responsible Behaviour Plan has been developed to indicate to students 
the behaviour expected of them.  They are to behave in a manner which is safe to themselves and others, and shows that they 
value themselves, other individuals and the Wavell Community as a whole.  To support this, Wavell State High School 
believes that students, teachers and the wider school community, have rights and responsibilities.  
 
All students at Wavell have a right to learn, and a right to be happy while they learn.    With these rights, come 
responsibilities.  

Rights Responsibilities 

To experience quality education that will 
enable all students to learn and develop 
their unique potential. 

To work to the best of their ability. 
To allow others to learn and develop to their potential. 
To be prepared for all lessons. 
To co-operate with students and teachers. 

To be happy while at school. To respect and protect others’ rights to the same happiness while they are at 
school. 

To work in a pleasant, safe, secure and 
ordered environment. 

To observe safety standards and procedures. 
To care for the school environment. 
To avoid dangerous practices. 
To report theft. 

To be safe and free from harassment 
(verbal, physical, sexual) at all times. 

To respect the property, rights and person of others. 
To accept individual difference. 
To report harassment. 

S
tu

de
nt

s 

To be supported in conflict resolution or 
grievance in keeping with the school 
Behaviour Management Policy. 

To conduct themselves in accordance with the Behaviour Management Policy. 
To report to a member of the teaching staff - the Principal, Deputy Principal, 
Head of Department, School Coordinator, Guidance Officer, Form Teacher or 
Classroom Teacher, any unresolved issue that may affect their right to learn. 

 
 All teachers at Wavell have a right to work in a professionally rewarding environment.  With these rights, come 
responsibilities. 

Rights Responsibilities 

To teach in a positive, productive and 
co-operative environment. To provide a quality learning program for all students under their care. 

To work in a pleasant, safe, secure and 
ordered environment, free from 
harassment. 

To establish a safe and ordered classroom environment. 
To ensure that students follow safety procedures. 
To ensure that each classroom is clean and tidy after use. 
To report harassment. 

To be treated with courtesy and dignity. To ensure that students are treated with courtesy and dignity. 
To expect that students comply with the 
Code of Classroom Behaviour. 

To explain the Code of Classroom Behaviour and ensure that they, and their 
students, comply with it. 

T
ea

ch
er
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To be supported in conflict resolution or 
grievance in keeping with the School 
Behaviour Management Policy. 

To apply the Behaviour Management Policy so that all students can exercise 
their right to learn and their right to be happy while they learn. 

 
All parents and members of the Wavell school community have a right to be involved (P & C, Shops, Committees) and 
to have access to school policies and outcomes where applicable. 

Rights Responsibilities 

To be informed of their child’s 
progress. 

To show an active interest in their child’s schooling and progress through 
constructive communication. 

To expect a positive learning 
environment. To cooperate with the school to achieve the best outcomes for their child. 

To expect that the school is 
providing a safe environment while 
the child is in attendance. 

To ensure that the child meets the attendance requirements of the school. 

To expect that the school has an 
effective anti-bullying policy. 

To support school staff in maintaining a safe and respectful learning 
environment for all students. 

P
ar

en
ts

 a
nd

 M
em

be
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W
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To be kept informed about their 
child’s behaviour detrimental to 
performance and the good order of 
the school. 

To contribute positively to behaviour support plans that concern their child. 
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